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' [ Instructions to Students ]

Flease read the detailed Guidelines on Internship hosted on the website of AP State
Council of Higher Education hitpsy/apscheap.gov.in

1. 1t is mandatory for all the students to complete Semester internship either in V
Semester or in VI Semester,
| 2. Every student should identify the organization for internship in consultation

with the College Principal/the authorized person nominated by the Principal.

3. Report to the intern organization as per the schedule given by the Callege. You
must make your own arrangements for transporiation to reach the
organization,

4. You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

5. You are expected to learn about the arganization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

6. While you are attending the internship, follow the rules and regulations of the
intern organization.

7. While in the intern organization, always wear your College Identity Card.

8. If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.
9. You will be assigned a Faculty Guide from your College. He/She will be

y creating a WhatsApp group with your fellow intems. Post your daily activity

done and/or any difficulty you encounter during the internship.
10. Identify five or more leamning objectives in consultation with jrml'u:ulljr

y Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the
organization and/or industry.

b. Job Skills you are expected to acquire. i

¢. Development of professional competencies that lead to future career

SUOcess, wf

11 Practice professional communication skills with team members, co-interns,

and your supervisor, Thhhﬂudﬁm&mﬂﬁm ea:

through oral, written, and non-verbal mumini

skills,

12. Be aware of the communication culture in your work envis

and communicate rugnluly wiﬂlgbq sy,
Mlﬂihwnrk

--------




13, Never be hesitant to ask questions to make sure you fully understand what
you need to do your work and to contribute to the organization,

14. Be regular in filling up your Program Book. 1t shall be filled up in your own
handwriting, Add additional sheels wherever necessary.

15. At the end of internship, you shall be evalualed by your Supervisor of the
intern organization,

16. There shall also be evaluation at the end of the internship by the Faculty
Guide and the Principal.

17. Do not meddle with the instruments/ equipment you work with.

18, Ensure that you do not cause any disturbance to the regular aclivities of the
intern organization.

19, Be cordial but not too intimate with the employees of the inlern organization
and your fellow interns.

20. You should understand that during the internship programme, you are the
ambassador of your College, and your behavior during the internship
programme is of utmosl imporlance.

21.1f you are involved in any discipline related issues, you will be withdrawn
from the internship programme immediately and disciplinary action shall be
initiated.

22. Do not forget to keep up your family pride and prestige of your College.
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: % Official Certification

. This is to certify that_Douele Pudf 121 & 832 tva (Name of
é‘ the student) Reg. No. 202200 Un 3gneiphas completed hisfﬁer Internship in
-l:‘b &C&;miaﬁau (Name of the Inlern Drgéim‘miﬁﬁuj on
E: _LJ_;M.L;M (Title of the Internship) under my

supervision as a part of partial fulfillment of the requirement for the

:ﬁ Degree  of 24 IR . 'PJ in the Department of .
~ (R0 pinvasanmale (Name of the College). 1
. s
".'S ‘This is accepted for evaluation. A
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Certificate from Intern Organization

This is to certify that Daydapuds chilli SshudYa (Name of the intern)
Reg. No202200U034009  of Crovestn nend vegaee O4farme of the

College) underwent internship in S0 Wwlaarm -1 . smsannabfme of fhe

Intern Organization) from 1z /¢o /) g2 2 10 nz;hg [2a13

The mmmmaﬂc@ of the intern during his/her internship is found to be
tisfactory/Not Satisfactory).
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CHAPTER 1: EXECUTIVE SUMMARY

The internship report shall have a brief executive summary. It shall include five or
more Learning Objectives and Outcomes achieved, a brief description of the sector of

business and intern organization and summary of all the activities done by the intern

during the period.
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CHAFPTER 2: OVERVIEW OF THE ORGANIZATION
Suggestive contents

A. Introduction of the Organization

B. Vision, Mission, and Values of the Organization

C. Policy of the Organization, in relation to the intern role

D. Organizational Structure

E. Roles and responsibilities of the employees in which the intern is placed.

F. Performance of the Organization in terms of tumnover, profits, market
reach and market value.

G. Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description of the Activities/Respon
whicl shall include -

sibilities in the Intern ﬂrgmrzcﬂugd’m
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Detailed Report:
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ACTIVITY LOG FOR THE THIRD WEEK
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ACTIVITY LOG FOR THE FORTH WEEK

Brief description of the daily
activily

Learning Oulcome

Person In-
Charge
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Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE FIFTH WEEK

Date

Brief description of the daily
activity

~ Day -1
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WEEKLY REPORT
WEEK - 5 (From DUIUL 22 o De DY 23

Objective of the Activity Done:

led Report:
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ACTIVITY LOG FOR THE SIXTH WEEK

Brief description of the daily
activity
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WEEKLY REPORT
WEEK -6 (From D28/1L23. 10 DER U LLAS)

Objective of the Activity Done:

Detailed Report:
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WEEKLY REPORT
WEEK - 6 (From Dt2%/1/23. to Dt3M1L23)
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ij ective of the Activity Done:

&Detailcﬂ Report:
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ACTIVITY LOG FOR THE SEVEN WEEK

Day
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Brief description of the daily
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WEEKLY REPORT
WEEK -7 (From Dt \(24 3:4.. to DU 21 2023)
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etailed Report:
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ACTIVITY LOG FORTHE PIGTH WEEK

Hrief description of the daily
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WEEKLY REPORT
WEEK - 8 (From DL 253 to DL pil 223

Objective of the Activity Done:

Delailed Report:
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ACTIVITY LOG FOR THE NINETH WEEK
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WEEKLY REPORT
WEEK - 9 (From DULS(2/00%40 DIAMEIZS.)

bbjmﬂim of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE TENTH WEEK

Date

Brief description of the daily
activity
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WEEKLY REPORT
WEEK - 10 (From Dt23/2.{23 10 Dt28/2/23)
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etailed Report:
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ACTIVITY LOG FOR THE FLEVENTH WEEK
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WEEKLY REPORT
WEEK -11 (From Dt./.342.3.. to DHL3/23.)

—
Objective of the Activity Done:

Detailed Report:
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WEEKLY REPORT
WEEK - 12 (From DIZ4. 3425, to D34 34 21.3)

Objective of the Activity Done:

Detailed Report:
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ACTIVITY LOG FOR THE THIRTEENTH WEEK

Brief description of the daily
activity
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WEEKLY REPORT
WEEK -13 (From DtL2/223 o mi20/3/23)
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ACTIVITY LOG FOR THE FOURTEENTH WEEK

Bricf description of the daily
activity

Learning Outcome
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WEEKLY REPORT
WEEK - 14 (From Dt.2{/3/2.3 to DLER/2423)
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ACTIVITY LOG FOR THE FIFTEENTH WEEK
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CHAFPTER 5: OUTCOMES DESCRIPTION

Defsfz:ibr: the work environment you have experienced (in ferms of people inferactions,
Jacilities available and maintenance, clarity of job roles, protacals, procedires, processes,

discipline, fime management, harmonious relationships, socialization, mulual support anmid
teamwork, motivation, space and ventilation, efc.)
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Describe the real time lcch_nica! gkills you ha
related skills and hands on experience)
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Describe the managerial skills you have acquired (in ferms of planning, leadership,
team work, behaviour, workmtanship, productive use of time, weekly fmprovement i
compelencics, gonl setting, decision making, performance analysis, elc.
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Describe how you could improve your communication skills (in terms aof
improvement in oral communication, writfen communication, conversational abilities,
‘confidence levels while communicating, anxiely management, understanding others, gelting
understood by ofhers, extempore speech, ability to articulate the key poinfa_, closing the
conversation, maintaining niceties and protocols, greeting, thanking and appreciating olhers,
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Describe how could you could enhance your abilities in group discussions,
in teams, mnh’ibuuozas a team member, leading a team/activity.
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Describe the technological developments you have observed and relevant to the
subject area of training, (focus on digital technologies relevant ta your fob rale)
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Student Self Evaluation of the Short-Term 1 nternship

Student Name: 19 :C !,—1 h_,,:,,u._,lf C 6:I ‘-,1 @

Term of Internship: From: |5 JE/E‘.DLS To: 02—/93.) 2023

Date of Evaluation:

Organization Name & Address: 5 &(“_LEUBJQ.(L_IQLW : ﬂ-}ﬂ-"l"‘ﬁ Ly G-F :

Please rate your performance in the following areas:

Rating Scale: Letter grade of CGPA calculation to be provided

Oral communication
Writhm communication
Proac -"E-,ru“t_,;"i
Interaction ability with community
Positive Attitude
Self-confidence

Ability to learn

Work Plan and organization

Professionalism

Quality of work done

12 Time Management _ SIS

Understanding the Community _ ) : '
ﬂdﬁevmnmt dIDeaired', o1y 2 4 o e

Lp'fr.'-.'-., |

-. matore of the ."_"_'.-__'_'_:

Emina ""'l"."-. an ek by PP e e R S 1 AT RS il " 3 1
Ldnainacion oy vie oiupermsor ot the Intern Orcanizatio)




| Student Name: st lapuds ¢hilli Ssutid e Registration Nu:anmmqnam:{
- | Term of Internship: From: lefr?/lnz:z. To: o2 fmj ,flnaj
| Date of Evaluation:

E)tgan;izahun Name & Address: &0 CAO U”-L”"Ej 0. 111, pSovasmalis

| Name & Address of the Supervisor
3 ﬂi&tMﬂhﬂe Number

: E].mserat& the student’s performance in the following areas:

Please note that your evaluation shall be done independent of the Student’s sel{-
Eyaluation

Rating Scale: 1 is lowest and 5 is highest rank
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Internal & External Evaluation for Semester Internship

i ‘= Explore career allernatives prior to graduation.
= ' To assess interests and abilities in the field of study.
'« To develop communication, interpersonal and other critical skills in the

h it v
] » Toacquire additional skills required for the world of work.
-time job following

To acquire employment contacts leading directly to a full
graduation from college.

~ Assessmen! Model:

There shall be both internal evaluation and external evaluation |
igned is in-charge of the learning activities of the |
tinuous assessment of the

@

e The Faculty Guide assi
: students and for the comprehensive and con

students.
The assessment is to be conducted for 200 marks. Internal Evaluation for 50

marks and External Evaluation for 150 marks
The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
‘o Internship Evaluation 30 marks
o Oral Presentation 10 marks
« The weightings for External Evaluation shall be:
o Internship Evaluation 100 marks
50 m&dﬁ

o Viva-Voce

E:pﬂ'lmnunatedbyﬂze affiliating Universit
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?iﬂrgamzahnn.




ile evaluating the student’s Activity Log, the following shall be
:

. The student’s integration and co-operation with the work as
d. The completencss of the Activity Log.

‘a. Description of the Work Environment.
b. Real Time Technical Skills acquired.
‘& Managerial Skills acquired.

mprovement of Communication Skills.
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MARKS STATEMENT
(To be used by the Examiners)




INTERNAL ASSESSMENT STATEMENT

- 5 i

o ame Of the StudEntpngu:ﬁ, O,Ef’:-f?. SVSJULC[&‘,:[Q :

mme of Study:

fStudy: vy Yoo

BA (U
'HH'H*'ENW EZE:,)LLE‘GLLB.BE 0T

the College: (s0<vv) m el Aegnve L0 ((«He

BY Am Lothlor wwvenSd
‘SLNo | Evaluation Criterion Maxinmum | Marks .
Marks | Awarded
Activity Log 10 [0 A
Internship Evaluation 30 30 . ]
Oral Presentation 10 [o a1
GRAND TOTAL 50 50 i
|
|2+ E’-"I-}’nw
Signature of ﬂancu]thﬁaﬁ .
LECTURER ™~

Govl. Det ree College
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